CITY OF FORT MITCHELL
ADMINISTRATIVE REGULATIONS GOVERNING
INSPECTION OF THE PUBLIC RECORDS

Pursuant to KRS 61.870 to 61.884, the public is notified that, as provided herein, the public records of the City of
Fort Mitchell, Kentucky are open for inspection to the following “Residents of the Commonwealth” as defined in

KRS 61.870(10):

An Individual Residing in the Commonwealth

A Domestic Business Entity Registered with the Kentucky Secretary of State

A Foreign Business Entity Registered with the Kentucky Secretary of State

An Individual that is Employed and Works at a Location within the Commonwealth

An Individual or Business Entity that Owns Real Property Within the Commonwealth

An Individual or business Entity that has Been Authorized to Act on Behalf of an Individual or Business Entity

Listed Above
7. A News Gathering Organization as Defined in KRS 189.635(8)(b)1a. to e.
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The City Clerk is the official custodian of the public records of the City of Fort Mitchell. Requests to inspect public
records may be emailed to cityclerk@fortmitchell.com , faxed to 859-331-1193, sent by mail or submitted in person
to the City Clerk at 2355 Dixie Highway, Fort Mitchell, KY 41017 (City Building), from 8:00 am to 4:30 pm, Monday
through Friday, except holidays (Business Days). A “Request to Inspect Public Records” form is available on the
City’s website at: https://fortmitchell.com/ or at the City Building upon request. The form is not required; however,
the request must be in writing and include:

Name of Requestor

A Statement that the Requestor is a Resident of the Commonwealth (List Type Above)
Telephone Number

Mailing Address

E-mail Address

Detail of Records to be Inspected and if the records should be emailed, mailed, or faxed.
Request for Copies of the Records

Signature of the Individual Requesting the Records

Whether the Records Requested Are to be Used For a Commercial Purpose
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The City will respond within five (5) business days with the records or of any reason the records are not available
or if additional time is needed to gather the records for reasons such as the volume of records requested.

Copies of written material in the public records of this agency shall be furnished to any person requesting them on
payment of a fee of ten (10) cents a page; copies of non-written records (photographs, maps, material stored in
computer files or libraries, etc.) shall be furnished on request, for a charge equal to the actual cost of producing
copies of such records by the most economic process not likely to damage or alter the record.

This the 29th day of June, 2021.
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Amy K. Guenther, City Clerk
Email: cityclerk@fortmitchell.com / Phone: 859-331-1212




